	PROJECT NAME
	Purchasing Card
Cardholder Agreement



	1.CARDHOLDER AGREEMENT INFORMATION

	

	Cardholder Name
	

	
	

	Title and Department
	

	
	

	Address

	

	City
	State
	Postal Code

	
	
	

	Cell Phone Number
	Email Address

	
	



	2. CARDHOLDER AGREEMENT


Crew Member
· Read the disclosure acknowledging special terms and conditions below.
· Fill in the required fields and return to Accounting.

Acknowledgement of Special Terms and Conditions
By signing the cardholder agreement, you hereby acknowledge that you understand the special terms and conditions associated with the CASHét purchasing card (“the card”).  The card will be issued in your name for business use only for the procurement of goods and services (rentals not allowed on P-cards) on the company’s behalf.  It is your responsibility to access CASHét Online (https://accounts.cashet.com/home) and complete all appropriate ‘Expense Information Fields’ and submit PCard Envelopes on a timely basis.

The account may not be used for personal expenses, as it is for business related expenses which qualify under _____ policy.  You are responsible for following those guidelines.  Because of ____sponsorship, your personal credit worthiness will not influence issuance of the card and will not be reflected on your personal credit bureau report.

Account holders who fail to follow the procedures or do not reliably enter expense information into CASHét will have his or her account suspended and could face disciplinary action up to, and including, termination of employment.

I acknowledge receipt of a Purchasing Card under the ________ agreement with CASHét.  I agree to only use the Purchasing Card for valid and necessary procurement of goods and services on the company’s behalf.  Further, I understand that misuse of the Purchasing Card may result in disciplinary action up to and including termination of employment.


	Card Number
	Credit Limit Requested 

	

	

	Cardholder Signature
	Date

	
	

	Accountant Signature
	Date

	
	

	Line Producer/UPM Signature
	Date

	
	



Purchasing Card Agreement Form
